21. Thi tuc Cap bén sao trich luc h tich )
21.1. Trinh tw, cach thirc, thoi gian gidi quyét tha tuc hanh chinh

TT

Trinh tuw
thue hi€én

Cach thirc thyc hién

Thoi gian
gidi quyet

Nop hd so thii
tuc hanh
chinh:

Ca nhan chuan bi ho so day du theo quy dinh va nop ho so qua cac
cach thac sau:

1. Nop truc tiép qua Bo phan tiép nhan va tra két qua cia UBND
cap xa.

2. Thong qua dich vu buu chinh cong ich.

3. Qua Cong dich vu coéng Qudc gia (dichvucong.gov.vn) hoic
Cbong dich vu cong Tinh (dichvucong.dongthap.gov.vn).

- Sang: tu 07
gio dén 11 gio
30 phat;

- Chiéu: tur 13
gio 30 dén 17
gio cua cac
ngay lam viéc.

Buéc

Tiép nhan va
chuyén hé so
thi tuc hanh
chinh

Ddi voi ho so duge nop truc tiép qua Bo phan tiép nhan va tra két
qua hodc théng qua dich vu buu chinh cong ich cong chirc tiép
nhan hd so tai Bo phan tiép nhén va tra két qua xem x&t, kiém tra
tinh chinh xac, ddy du ctia hd so; quét (scan) va luu trit ho so dién
tur, cap nhat vao co so dir li¢u cuia phﬁn mém mot cira dién tir ctia
Tinh.

Do voi hd so dugc nop qua Cong dich vu cong Tinh
(dichvucong.dongthap.gov.vn), Cong dich vu céng Quéc gia
(dichvucong.gov.vn), cong chirc tiép nhan hd so tai B6 phan tlep
nhan va tra két qua xem xét kiém tra tinh chinh xac, day du cta ho
so' va luu trit ho so dién tu.

a) Truong hop ho so chua day du, chua chinh xac theo quy dinh,
cong chire tiép nhan hd so phai hudng din ca nhan bo sung, hoan
thién ho so theo quy dinh va néu 5 1y do theo mau Phiéu yéu cau
b sung, hoan thién ho so;

b) Truong hop tur ch01 nhan ho so, cong chuc tlep nhan ho so phai
néu rd 1y do theo mau Phiéu tir chdi giai quyét hd so thi tuc hanh
chinh;

¢) Trudng hop hd so ddy du, chinh xac theo quy dinh cong chic
tiép nhan hod so va lap Gidy tiép nhan ho so va hen ngay tra két
qua; ddng thoi, chuyén cho co quan c6 tham quyén dé giai quyét
theo quy trinh.

- P6i v6i ho so ndp trwe tuyén: Viéc thong bao duge thyc hién
thong qua chirc ning gui thu dién tir, giri tin nhan t&i nguoi dan
cua Céng Dich vu cong cia Tinh hoac Céng dich vu cong Quéc
gia.

Chuyén ngay
hd so tiép
nhan truc tiép
trong  ngay
lam viéc
(khong dé qua
01 gio lam
viéc) hoac
chuyén  vao
dau gio ngay
lam viéc tiép
theo ddi véi
truong  hop
tiép nhan sau
15 gio hang
ngay.

Giai quyét
thi tuc hanh
chinh

Sau khi nh4n hd so thi tuc hanh chinh (hd so giéy hodc ho so dién
tir) tir BO phén tiép nhan va tra két qua cong chtrc tu phép - ho tich
xem xét, tham dinh ho so, trinh phé duyét két qua giai quyét tha
tuc hanh chinh:

1. Tiép nhan ho so (BO phan TN&TKQ)
2. Giai quyét ho so, trong do:
+ Cong chuec tu phap — ho tich

Trong ngay
lam viéc
(truong  hop
nhén ho so sau
15 gid0 ma
khong giai
quyét  duogc
ngay thi tra
két qua trong
ngay lam viéc
tiép theo),
trong do:

01 gio

07 gio

04 gio




+ Lénh dao Uy ban nhan dan cip xa 02 gio
+ Van thu 01 gio
Cong chure tiép nhan va tra két qua nhap vao s6 theo ddi ho so va
phé‘ln mém dién tir thue hién nhu sau:
- Thong bao cho cé nhan biét trude qua tin nhén, thu dién to, dién
thoai hodc qua mang xa hoi duoc cép ¢ thim quyén cho phép dbi
v6i ho so giai quyét thu tuc hanh chinh trude thoi han quy dinh. | - Sang: tu 07
Tra két qua | - Ca nhan nhan két qua giai quyet thi tuc hanh chinh theo thoi | gio dén 11 gio
Buéc giai quyét gian, dia dlem ghi trén Glay tiép nhan hd so va hen tra két qua | 30 phpt;
4 thi tuc hanh (xuat trinh gidy hen tra két qua). Cong chuce tra két qua klem tra | - Chiéu: tur 13
chinh phiéu hen va yéu cau nguoi dén nhan két qua ky nhan vao s6 va | gio 30 d&én 17
trao két qua. gio cua cac
- Truong hop nhan két qua théng qua dich vu buu chinh ¢ong ich. | ngay 1am viéc.
(d¢ang ky theo hudng dan cua Buu dién) (néu co).
- Truong hop st dung dich vu cong truc tuyén murc 4 ca nhan
chuyen cac khoan phi, 1¢ phi theo hudéng dan trén cong DVC cia
Tinh, cong DVC qudc gia.

21.2. Thanh phan, ) lwong hé so

a) Thanh phan ho so

- To khai dé nghi ban sao Trich luc ho tich theo mau trong truong hop nguwoi yéu cau
la ca nhdn hodc Vin ban yéu cau cap ban sao Trich luc hé tich néu ré 1y do trong truong hop
ngueoi yéu cau la co quan, t6 chire (néu nguoi c6 yéu cau lira chon ndp hé so theo hinh thirc
truec tiép hodc giri ho so qua hé thong buwu chinh);

- Mdu dién tir twong tac yéu cau cdp ban sao Gidy khai sinh, ban sao Trich luc ho
tich (do nguoi yéu cau cung cdp thong tin theo hwéng dan trén Cong dich vu cong, néu nguoi
6 yéu cdu lwa chon ndp hé so theo hinh thire triee tuyén);

- Nguoi €0 Yéu cdu cdp ban sao Trich luc hé tich thuwce hién viéc nép/xudt trinh (theo
hinh thite trye tiép) hodc tai 18n (theo hinh thite triee tuyén) cac gidy to sau:

* Gidy to phdi ngp:

- Vién ban iy quyén theo quy dinh ciia phdp ludt trong trieong hop ity quyén thie hién yéu
cau cdp ban sao Trich luc hé tich. Truong hop nguwoi dwoc ity quyén la éng, ba, cha, me, con,
vo, chong, anh, chi, em rudt cia nguoi ity quyén thi van ban 1y quyén khéng phdi chimg thue.

* Gidy to phdi xudt trinh:

- Hé chiéu hodc chitng minh nhdn ddn hodc thé can cwde cong dan hodc cdc gidy to
khéc c6 ddan anh va théng tin cd nhéan do co quan cé tham quyén cdp, con gid tri sir dung
dé chitng minh vé nhén thén ciia nguoi cé yéu cau cdp ban sao Trich luc hé tich. Truong
hop cdc théng tin cd nhdn trong cdc gidy to nay da c¢é trong CSDLOGVDC, CSDLHTDT,
dwoc hé thong dién tw dong thi khéng phdi tai 1én (theo hinh thirc truec tuyén).

Truong hop giti hé so qua hé thong buwu chinh thi phdi givi kém theo ban sao c6 chitng
thuce cdc gidy to phdi xudt trinh néu trén.

* Luuy

- Déi voi gidy to ndp, xudt trinh néu nguoi yéu cau ndp ho so theo hinh thirc triec
tiép:




+ Nguwoi tiép nhdn c6 trach nhiém kiém tra, doi chiéu véi théng tin trong to khai,
chup lai hodc ghi lai thong tin dé heu trong ho so va tra lai cho nguwoi xudt trinh, khong
dwroc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Nguoi yéu cau dang ky hé tich ¢é thé ndp ban sao chimg thuc tir ban chinh hodc
ban sao dwege cdp tir 6 goc hodc ban chup kém theo ban chinh gidy to dé doi chiéu. Truong
hop nguwoi yéu cau ndp ban chup kém theo bdn chinh gidy to thi nguwoi tiép nhdn cé trach
nhiém kiém tra, doi chiéu ban chup véi ban chinh va ky xdc nhan, khéng dwoc yéu cau nguwoi
di dang ky nép ban sao gidy to do.

+ Ngueoi tiép nhdn cé trach nhiém tiép nhan ding, dit ho so dang ky hé tich theo quy
dinh ciia phdp ludt hé tich, khéng dwoc yéu cau nguoi dang ky hé tich nép thém gidy to ma
phap luat ho tich khong quy dinh phai nop.

Ngueoi tiép nhén hé so thuwe hién khai thac thong tin trong Co s¢ dir liéu quoc gia vé
dan cu theo quy dinh phdp ludt néu ngwoi yéu cau dang ky hé tich da cung cdp ho, chir dém,
tén; ngay, thang, nam sinh, sé dinh danh cd nhan/cdn cwéc cong dan/thé can cudc/chimng
minh nhan dan. Trwong hop cdc théng tin can khai thac khéong cé trong Co 56 dit liéu quoc
gia vé dan cw thi dé nghi nguoi yéu cau ké khai day di.

- Déi véi gidy to giri kém theo néu nguwoi yéu cau ndp ho so theo hinh thirc truc tuyén:

+ Ban chup cdc gidy to giti kém theo ho so cdp ban sao Trich luc hé tich triec tuyén
phdi bdo dam ré nét, ddy di, toan ven vé néi dung, la ban chup bang mdy dnh, dién thoai hodc
dwge chup, dwoc quét bang thiét bi dién tir, tir gidy to dwoc cdp hop 18, con gid tri sir dung.

+ Trieong hop gidy to, tai liéu phai giri kém trong hé so cap ban sao Trich luc ho tich
truc tuyén da co ban sao dién tir hodc da co ban dién tir gici'y to ho tich thi nguoi yéu cau dwoc
suw dung ban dién tir nay.

- Truong hop nguoi yéu cau cap ban sao Trich luc hé tich khéng cung cdp day di
hodc cung cdp cdc thong tin khéng chinh xdc, khéng thé tra ciru dwoc théng tin thi co quan
dang ky ho tich tir choi gidi quyét.

- Gidy to do co quan cé tham quyén ciia nede ngodi cdp, céng chiing hodc xdc nhdn
dé sir dung cho viéc dang ky hé tich tai Viét Nam phdi dwoc hop phdp héa lanh sw theo quy
dinh ciia phdp ludt, triv truong hop dwoc mién theo diéu wéc quoc té ma Viét Nam la thanh
vién.

- T m’ong hop nhén két qua (ban sao Trich luc ho tlch) tai co quan dang ky ho tlch nguoi
6 yéu cau cdp ban sao T rlch luc hé tich phdi xudt trinh gidy to tuy than; ndp cdc gidy 10, tai
liéu la thanh phan ho so cap ban sao Trich luc ho tich theo quy dinh phap ludt ho tich.

b) S6 lugng ho so: 01 bod

21.3. Péi twong thire hién thii tuc hanh chinh: Ca nhan, t6 chirc

21.4. Co quan giai quyét thii tuc hanh chinh: Uy ban nhan déan cép xa (Co quan
quan ly Co s¢ dir li¢u ho tich dién tur)

21.5. Két,quii thuc hién thu tuc hanh chinh: Ban sao trich luc ho tich, nu6i con
nuoi, ban sao Giay khai sinh.



21.6. Phi, 1& phi': 8.000 ddng/ban sao Trich luc/su kién ho tich d3 ding ky
Mién thu 1& phi ddi véi:

- Pang ky ho tich cho ngudi thude gia dinh c6 cong voi cach mang; ngudi thude hd
ngh¢o, nguoi khuyét tat.

- Dépg ky ho tich cho tré em, nguoi cao tudi, déng bao dan toc thiéu sd & cac x3 co diéu
kién kinh t€ - xa hoi dac bi¢t kho khan.
21.7. Tén méu don, miu to khai:
+ To khai cdp bdn sao Trich luc hé tich theo mdu doi voi triueong hop nguoi yéu cau la cd
nhén (néu ndp ho so theo hinh thirc truc tiép hodc giri hé so qua hé thong buu chinh);
+ Van ban yéu cdu cdp ban sao Trich luc ho tich néu ré 1y do trong trieong hop ngudi yéu
cau la co quan, té chike (néu ndp hé so theo hinh thirc truec tiép);
+ Mdu dién tir twong tdc yéu cau cdp ban sao Gidy khai sinh, ban sao Trich luc hé tich
(néu nép hé so theo hinh thirc truec tuyén).

21.8. Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Khong.
21.9. Can ctr phap ly cua thu tuc hanh chinh:

- Piéu 57, 62, 63, 63 Luat Ho tich nam 2014;

- Piéu 2 Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh chi
tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s
dir liéu hd tich dién tir, dang ky ho tich truc tuyén;

- Piéu 2, 3, 23 Thong tu sd 04/2020/TT-BTP ngay 28/5/2020 cta Bo truéng Bo Tu
phap quy dinh chi tiét thi hanh mét sb diéu ctia Luat Ho tich va Nghj dinh sé 123/2015/ND-
CP ngay 15/11/2015 ctia Chinh pha quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cta B truéng Bo Tu phap quy dinh
chi tiét mot sé diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta
Chinh pha quy dinh vé Co s dit liéu hoi tich dién tir, dang ky ho tich truc tuyén;

- Théng tu s6 03/2023/TT-BTP ngay 02/8/2023 ctiia B Tu phép stra ddi, bo sung
mot s6 ndi dung ctia Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ctia Bo truong B Tu
phap quy dinh chi tiét thi hanh mot sé diéu cta Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co s& dir liéu ho tich dién tu, dang ky ho tich truc
tuyén.

- Piém c khoan 2 Diéu 5 Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cia Bo
truong BO Tai chinh hudng dan vé phi va 1& phi thudc tham quyén quyét dinh ctia Hoi dong
nhan dan tinh, thanh phd thugc trung wong;

- Diéu 2 Théng tur s6 04/2024/TT-BTP ngay 06/6/2024 cua Bo trwong B Tw phap
sira doi, bé sung mét s6 diéu cia Thong tw so 02/2020/TT-BTP ngay 08/4/2020 cua B¢
truong Bo Tu phdp ban hanh, hudng dan sir dung, qudn Iy mdu sé quoc tich va mau gidy to
vé quoc tich va Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B¢ trucng Bo Tu phdp
quy dinh chi tiét thi hanh mét s6 diéu cua Ludt Hé tich va Nghi dinh so 123/2015/NP-CP

1 Phan in nghiéng 12 ndi dung thay di.


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
https://thuvienphapluat.vn/van-ban/quyen-dan-su/nghi-dinh-87-2020-nd-cp-quy-dinh-co-so-du-lieu-ho-tich-dien-tu-dang-ky-ho-tich-truc-tuyen-449041.aspx

ngay 15/11/2015 ciia Chinh phii quy dinh chi tiét mét sé diéu va bién phdp thi hanh Ludt
Ho tich;

- Piéu 4 Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctiia Bo Tai chinh quy dinh
muc thu, ché do thu, ndp, quan 1y va sir dung phi khai thac, str dung thong tin trong Co so
dir liéu ho tich, phi xac nhén c6 quéc tich Viét Nam, phi xac nhan 13 nguoi gbe Viét Nam,
1¢ phi qudc tich.

21.10. Lwu hd so (ISO):

Thanh phén ho so luu

B¢ phan luu trir

Thaoi gian luu

mot ctra, mot cira lién thong trong giai quyét thu
tuc hanh chinh.

- Nhu myc 21.2;

- Ké:[ qua giai quyét TTHC hoic Van ban tra loi ciia don | Cong chuc tu phap —
vi doi voi ho so khong dap ung yéu cau, dicu kién. h¢ tich dugc giao xu
- H6 so tham dinh (néu co) 1y ho so.

- Vin ban trinh co quan cap trén (néu co)

Cac biéu mau theo Khoan 1, Diéu 9, Thong tu $6

01/2018/TT-VPCP ngay 23/11/2018 cua B¢ truong, ’

Chu nhiém Van phong Chinh phu quy dinh chi tiét mét | B phan tiép nhén va
s0 dicu va bi¢n phap thi hanh Nghi dinh s6 61/2018/ND- tra ket qua cua
CP ngay 23/4/2018 ctia Chinh phu vé thuc hién co ché UBND cip xa.

Tu 01 ndm, sau 3o
chuyén hd so dén kho
luu trir cuia UBND
cép xa

*Ghi ch(: Stra d6i, bo sung thanh phan ho so; két qua thuc hién tha tuc hanh chinh; tén
mau don, mau to khai; can ¢t phap 1y cta tha tuc hanh chinh theo Quyét dinh sé 2466/QD-
BTP ngay 20/10/2023 ctia Bo Tu phéap cong bd thu tuc hanh chinh duoc stra ddi, bd sung
trong linh vue ho tich thuc hién tai co quan dang ky ho tich thugc pham vi chac nang
quan ly cua Bo Tu phap; Quyét dinh s6 1079/QD-BTP ngay 11/6/2024 cua B truong Bo Tu
phép vé viéc cong bd thi tuc hanh chinh duogc sira doi, bo sung trong linh vire ho tich thyc
hién tai co quan dang ky hg tich thudc pham vi chirc nang quan 1y cia Bo Tu phap.
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T61 cam doan nhitng ndi dung khai trén day la dung su that va chiu trach nhiém trudc phap
lut vé cam doan ctia minh.

Lam t@i: .....ccooovvviiinnn. , ngay ... thang ..... nam ..........
Nguwoi yéu cau
(ky va ghi ro ho, chir dém, tén)



Chd thich:

(1) Ghi tén co quan dé nghi thyuc hién viée cAp ban sao Trich luc ho tich.

@ Chi ghi trong trieong hop nguoi cé yéu cdu ding ky hé tich chwa c6/khéng cung cdp
s6 dinh danh cé nhdn/can cude cong dan/thé can cwée/chirng minh nhan dan.

~ Truong hop phai cung cdp théng tin “Noi cuw trii” thi ghi theo noi ding ky thieong trii;

néu khong co noi dang ky thuong tru thi ghi theo noi dang ky tam tru; truong hop khéng co
noi dang ky thuong tru va noi dang ky tam tru thi ghi theo noi o hién tai.

®) Ghi s6 dinh danh cé nhan/can cude céng dan/thé can cude (vi du: Can cube cong
ddn s6 025188001010 do Cuc Canh sat QLHC vé TTXH cdp ngay 20/11/2021). Truong hop
khéng cé sé dinh danh cd nhdn/can cude céng dan/thé can cude thi ghi gidy to hop 1¢ thay
thé (ho chiéu, churng minh nhan dan,...).

@) Ghi r loai viéc ho tich dd dang ky trudc day, nay dé nghi cip ban sao Trich luc h tich.

®) Ghi rd tén co quan di ding ky ho tich trudc day.

Vi du: Uy ban nhan dan phuong Pién Bién, quan Ba Pinh, thanh ph6 Ha Noi.

Uy ban nhan dan quin Hoan Kiém, thanh ph Ha Noi.
S& Tu phép tinh Hoa Binh.

®) Trieong hop nguoi yéu cau khong cung cdp dwoc thong tin tai muc © thi cung cdp
bé sung théng tin khdc dé phuc vu viée tra ciru.

Vi du: Cung cdp thong tin vé cha, me dé phuc vu viéc cdp ban sao Gidy khai sinh;
cung cdp théng tin vé vo, chong dé phuc vu viéc cap bdan sao Trich luc két hon,...

@) Ghi r5 s6 lwong ban sao dé nghi cap.



NOI DUNG MAU PIEN TU TUONG TAC YEU CAU
CAP BAN SAO GIAY KHAI SINH, BAN SAO TRIiCH LUC HQ TICH

I. Thong tin vé ngudi yéu ciu
(1) Ho, chit dém, tén;
(2) S6 dinh danh cé nhan;

(3) Gidy to tuy than: Loai gidy to sir dung (CCCD/CMND/H chiéu/Gidy to hop 1¢ thay thé); sd, ngay, thang,
nam cap, co quan cip; ban chup dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh séng);

(5) Quan hé voi ngudi duoc cap ban sao Gidy khai sinh/Trich luc ho tich.
IL. Théng tin vé gidy to ho tich da ding ky

(6) Ho, chit dém, tén nguoi dugc dang ky;

(7) S6 dinh danh cé nhan;

(8) Gidy to tiy than: Loai gidy to st dung (CCCD/CMND/H chiéu/Gidy to hop 1é thay thé); s, ngay, thang,
nam cap, co quan cip; ban chup dinh kém;

(9) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng);

(10) Loai viéc yéu cau cép ban sao Giéy khai sinh/Trich luc hd tich;
(11) Co quan da dang ky su kién ho tich trude day;

(12) Tén gidy to ho tich, sb, quyén sb, ngdy, thang, nim dang ky;
(13) S6 lugng ban sao;

(14) Phuong thirc nhan két qua:

o Truc tiép

o Truc tuyén (ban dién tir s& duoc giri vé Kho quan 1y dit liéu cta ca nhan/dia chi thu dién ti/thiét bi s6/dién
thoai ctia ngudi yéu cau)

o Buu chinh (cung c?ip dia chi noi nhan).
(15) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung su that va chiu hoan toan trach nhi€m trudc phap
luat v€ ndi dung cam doan ctia minh.

* Truong hop céc thong tin vé gidy to chimg minh noi cu tra da duge khai thac tir CSDLQGVDC, dugc hé
thdng dién tu dong thi khong phai xuit trinh (theo hinh thire truc tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* Mau dién tir tuong tac ghi nhén thoi gian (gio, phut, gidy, ngay, thang, nam) hoan tat viec
cung cap thong tin; nguoi yéu cau trude d6 da dang nhap vao hé théng, thuc hién xéac thyuc dién tir
theo quy dinh.
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TRICH LUC KET HON
(BAN SAO)

Ho, chir dém, tén vo: ..............cc.occ.cc......... Ho, chir dém, tén chong: ............................

Ngay, thang, ndm sinh: ............................. Ngay, thang, nam sinh: ...

Dantoc: ... DANOCT

QUAC R oo QUOC HCRE

NOTCU IO oo NOT CU UL o e e

Gidy tO thy thAn: ..o GHAY GO Y thAN: oo



NGUOI KY TRICH LUC ,
(Ky, ghi 0 ho, chit dém, tén, chirc vu, dong dau)

Chu thich:
@ Ghi tén co quan thyc hién viéc cip ban sao Trich luc két hon (ghi du cac cAp hanh chinh).
@) Ghi theo sﬁ trong So cép ban sao Trich luc ho tich cua co quan thyuc hién viéc cép
ban sao Trich luc két hon.
®) Ghi 16 tén co quan di thyc hién viée dang ky két hon.
@ - Truong hop dang ky lai két hon; ding ky hon nhan thyc t€ theo quy dinh tai khoan
2 Diéu 44 cua Nghi dinh s6 123/2015/ND-CP; cong nhan ViéC’ két hon theo quy dinh tgli
Diéu 11 Luat hon nhan va gia dinh; thyc hién lai viéc dang ky két hon theo quy dinh tai Diéu
13 cua Luat hon nhan va gia dinh thi ghi ro tai muc nay va ghi rd ngay xac lap quan hé hon
nhan.
Vi du: Pang ky lai két hon, quan hé hon nhan duoc xac 1ap tir ngay 01/5/1998
Ping ky hon nhan thuc té theo quy dinh tai khoan 2 Diéu 44 cua Nghi dinh s6
123/2015/ND-CP, quan hé hon nhan dugc xac 1ap tir ngay 01/5/1985
Quan hé hon nhan duoc cong nhan tir ngay ..... theo Ban an/Quyét dinh s6 ...
ngay .......... cua TAND .............
Thuc hién lai vi¢e dang ky két hon theo quy dinh tai Diéu 13 cta Luat hon nhan
va gia dinh, quan hé hon nhan dugc xac 1ap tur ngay 01/5/2015.
- Truong hop di ly hon/ghi vao S6 ho tich viée ly hon ciing can ghi rd tai muyc nay.
Vi du; baly l}én/ghi vao S6 hd tich viée ly hon theo Ban én/Quyét dinh/Trich luc ghi
chu ly hén so........cap ngay...... thang.......nam........
®) Tuy theo cach thirc thue hién, ghi rd cin clr cap ban sao tir: S6 dang ky két hon hoic
Co s¢ dir 1i€u ho tich dién tur.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

(1)

s6:@ —TLKTBS ngdy . thang . nam

TRICH LUC KHAI TU
(BAN SAO)

HO, Chilr A€, tEI: ....ocoviiiiiiiie e

Ngay, thang, NAM SINN: ...

SO NN AANN CA TNAN: «.eeeeeeeeeeeeeeeeee e e e e seseseeeeesesesesesesesenen.
GHAY 1O T} ThAN <.ttt et

NGUOI KY TRICH LUC

(Ky, ghi r6 ho, chit dém, tén, chirc vy, dong déu)
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Chu thich:

() Ghi tén co quan thuc hién viéc cip ban sao Trich luc khai tir (ghi du cac cip hanh
chinh).

@ Ghi theo sb trong S6 cép ban sao Trich luc hd tich ctia co quan thuc hién viéc cﬁp
ban sao Trich luc khai tir.

) Ghi tén co quan dang ky khai tir, s6, ngay thang nim dang ky.

) Tuy theo cach thirc thuc hién, ghi rd cin cit cip ban sao tir: S6 dang ky khai tir hodc
Co so dir liéu ho tich dién tu.
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CONG HOA XA HOI CHU NGHIA VIET NAM
L@ Doc 1ap - Tw do - Hanh phuc

S6:@ /TLGH-BS

TRICH LUC PANG KY GIAM HQ

(BAN SAO)
Nguwoi giam ho:
L O T oL 35 TR 1< o USSP
Ngay, thang, na3m SINN: ..o
Gi61 tinh: DAN t0C QUOC HCh: e
GHAY 1O TUY thANT ©evoveeececeeeeeeee ettt sttt en et e st an e aneeeas
INOT CU EITLL 1ttt ettt e e ettt e et e e e bt e e sbaeeeaaaeeessseeensssaeenssaeeenssaeensseeennssseeeans
Ngwoi dugce giam hg:
|5 (TS o1 <3 s TR 1< o O RPRR
Ngay, thang, NAmM SINN: .......cooiiiieee et
Giditinh:....o Dan toc: ... QUBEC HICH: e,
Gidy khai Sinh/GIAY t0 thy thAN: .......ovveeeeeeeeeeeeeeeee e
INOT CU EITLL 1ottt ettt e e ettt e e et e e e eateeeeabaeeessbaeeessseeensssaeenssaeeensseeensseeennssseeeans
DA dang ky @iAm ho taiz®) ..o
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Thue hién trich Tuc tir:® ..o s
NGUOI KY TRICH LUC
(Ky, ghi 0 ho, chit dém, tén, chiic vu, dong déu)
Chu thich:

(1) Ghi tén co quan cap ban sao Trich luc dang ky giam ho (ghi du cac cip hanh chinh).

@ Ghi theo s6 trong SO cap ban sao Trich luc ho tich ctia co quan cip ban sao Trich
luc ho tich.

) Ghi 16 tén co quan da dang ky giam ho, s, ngay thang nim dang ky.

) Tuy theo cach thirc thuc hién, ghi rd can ctr cip ban sao tir: S6 dang ky giam ho hoic
Co so dir 1i€u ho tich dién tu.
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e CONG HOA XA HQI CHU NGHIA VIET NAM
LW Doc lap - Tw do - Hanh phic

S6:@  JTLCDGH-BS

] _TRICHLUC
DPANG KY CHAM DUT GIAM HQ
(BAN SAO)

Nguwoi giam hg:

|3 Lo W] 011 06 (5350 R 1<) s LA
Ngay, thang, n3m SINN: ......coooiiiii e e e
GiOT R DAN tOC: s QuAC tich: v,

GHAY 1O TUY thAN +.eeeeeeeeee et eee e s

Nguoi duwge giam ho:

L O T o1V (35 TR 1< o RSO PRR

Ngay, thang, NAm SINN: ......oooiiiiii et e e
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NGUOI KY TRICH LUC
(Ky, ghi 0 ho, chit dém, tén, chic vu, dong déu)

Chu thich:

() Ghi tén co quan cap ban sao Trich lyc ding ky cham dat giam ho (ghi d cac cap
hanh chinh).

@ Ghi theo sb trong SO cép ban sao Trich luc ho tich cua co quan thuc hién viéc cép
ban sao Trich luc dang ky chdm dit giam ho.

®) Ghi rd tén co quan ding ky gidm ho trudc day (so ngay thang nam dang ky).

“) Tuy theo cach thirc thyc hién, ghi 16 can ctr cip ban sao tir: S6 diang ky cham dut
giam ho hodc Co s¢ dir liéu ho tich dién tu.
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CONG HOA XA HOI CHU NGHIA VIET NAM

@ Péc lap - Tw do - Hanh phiic
S6: @ /TLCMC-BS ... ,Ngay.......thang ......... nim ........
TRICH LUC PANG KYNHAN .. ... @
(BAN SAO)
X4c nhan diing Ky viée nhan ... © giira:
Ho, chlt d&m, t€n Cha/ME: .....ccuviiiiiieiiie e e e e e e e e
Ngay, thang, NAM SINN: ....cooiiiii e
Gioitinh: ... Dantdc: ..o Quéc tich: ..
GHAY O tY ThANT covoevecveece ettt s s ettt s et en st es e aneaneas
INOT CU UL ettt et b ettt e b e e b et e s bt et esbtesbtesbeenbae s nre e e
Va
|3 (TS o1 <3 s <5 4 T o LR
Ngay, thang, NAm SINN: ......oooiiiii et eeaae e e
GiG1 Rz DAN 0C s Qudc tich:.....oevueeiieeei
Gidy khai sinh/Giay tO iy thAN: .........eveveeieeeeieseeeeeees et
INOT CU UL ettt ettt et ettt a et et et e bt et e sbeenbee bt ebaesnree e
Padingkynhan................Oti®
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........................................................................................................................... sO NEAY «ovvvveeennnnnn.
Thue hién trich Tuc tir: © ..o s
NGUOI KY TRICH LUC
(Ky, ghi r0 ho, chit dém, tén, chic vy, dong déu)
Chu thich:

(1) Ghi tén co quan cdp ban sao Trich luc (ghi du cac cip hanh chinh).

(@ Ghi theo s6 trong S6 cap ban sao Trich luc ho tich ctia co quan ding ky ho tich.

® Ghi rd viéc dang ky nhan: cha, con hoac me, con tuy theo dang ky viéc cha nhan
con/con nhan cha hodac me nhan con/con nhan me.

) Ghi tén co quan, $0, ngay thang nam dang ky nhéan cha, con hodc me, con.

®) Tuy theo cach thirc thuc hién, ghi rd can cir cap ban sao tir: S6 dang ky nhan cha,
me, con hoac Co s& dir liéu ho tich dién tu.
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CONG HOA XA HOI CHU NGHIA VIET NAM
-1 Poc lap - Tw do - Hanh phuc

S6: @ ITLGCKS-BS

- TRICH LUC
GHI VAO SO HOQ TICH VIEC KHAI SINH
(BAN SAO)

Ho, chit d€m, (eI ... ... i e e e e e e eaa e
Ngay, thang, nam sinh: ..., ghibang chil: ............ccccoeveeeeeenen...

Giditinh: ...... oo, .. DANTOC oo QUOC tiCh: oo,
D0 313 s PP

L DTS |-
SO dinh danh CANNAN: ... oottt
Ho, chir dém, tén nGUoT ME: ..........c.oooviiiieiiieece et e

Namsinh: ............ooinnl. Dantoc: ....oooviiiii e Quéctich:

Namsinh: ..........ooccoiiiiians Dantoc: ...oovvviviii i Quéc tich: ...l
B e 5 PN

{0 S DAY ©eevveveereeeeeeeneenenieee e eeeeeenen

NGUOI KY TRiCH LUC

(Ky, ghi 5 ho, chit dém, tén, chirc vy, dong diu)
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Chu thich:

() Ghi tén co quan cép ban sao Trich luc ghi vao S6 ho tich viée khai sinh (ghi du cac cép
hanh chinh).

(@ Ghi theo s trong SO cfip ban sao Trich luc hd tich ctia co quan thuc hién viéc cép ban sao
ghi vao S6 ho tich viéc khai sinh.

) Ghi tén co quan da thyc hién ghi vao so ho tich viéc khai sinh, s6 dang ky, ngay, thang,
nam thyc hién ghi vao S6 dang ky khai sinh.

Vi du: Uy ban nhan dan quan Ha Dong, thanh phd Ha Noi, s6 05, ngay 11/02/2020.

) Tuy theo cach thirc thuc hién, ghi rd can ct cap ban sao Trich lyc tir: SO ding ky khai sinh
hoac Co so dir 1iéu ho tich dién tir.
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CONG HOA XA HOI CHU NGHIA VIET NAM

Y Poc lap - Tw do - Hanh phiic
S6:2 [Tl -BS . ,NQay........thang ......... nam ...

(BAN SAO)

Xac nhan:
HO, Chil G8IM, tEN: ..o e e e s s e e e s et e e e e e annraeee e

Ngay, thang, NAM SINN: ...

NGUOI KY TRiCH LUC

(Ky, ghi r0 ho, chit dém, tén, chic vy, dong déu)
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Chu thich:

() Ghi tén co quan cp ban sao Trich lyc ho tich (ghi di cac cap hanh chinh).

@ Ghi theo s6 trong S6 cip ban sao Trich lyc ho tich cta co quan cap ban sao trich
luc, ghi chir viét tat loai viéc da giai quyét trong thuc te.

Vidy: 01/TLTPHT-BS hoac 02/TLCCHT-BS hoac 05/TLXPLDT-BS

®) Ghi theo loai viéc thuc t& giai quyét: thay doi ho tich; cai chinh ho tich; bd sung
thong tin hd tich; xac dinh lai dan tdc.

“) Ghi theo ngi dung da dang ky: thay ddi ho/chir dém/tén; cai chinh ho, chit dém, tén,
nam sinh; bo sung dan tdc, nam sinh cia nguoi cha; xac dinh lai dan toc...

) Ghi tén loai gidy to/so dang ky h tich co ndi dung da dugc thay doi, cai chinh, bo
sung thong tin hg tich, s0, ngay thang ndm dang ky.

) Ghi noi dung da dang ky thay doi, cai chinh, bo sung thong tin ho tich, xac dinh lai
dan toc

Vi du: Thay d6i tén tir Nguyén Vin Nam thanh Nguyén Vin An

hoac: Xac dinh lai dan tdc tir Dan toc: Kinh thanh Dan tdc: Thai

hoac Cai chinh nam sinh ctia ngudi me tir sinh ndm 1959 thanh nam 1960.

() Ghi tén co quan da dang ky, s0 dang ky, ngay thing nim dang ky viéc thay doi/cai
chinh/bo sung thong tin hd tich/xac dinh lai dan tdc.

® Tuy theo cach thire thuc hién, ghi r can cu cip ban sao tir: SO ddng ky thay doi, cai
chinh, b6 sung thong tin ho tich, xac dinh lai dan toc hoac Co s& dir liéu ho tich dién tur.
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CONG HOA XA HQI CHU NGHIA VIET NAM
G Poc 1ap - Tw do - Hanh phic

Sb: @ ITLGCKH-BS ... ,NQay.......thdng .......ndm ...

TRICH LUC GHI CHU KET HON
(BAN SAO)

Ho, chir dém, tén vo: .............................  Ho, chir dém, tén chéng: ... ...

Ngay, thang, ndim sinh: ........................... Ngay, thang, nam sinh: ... ...
Dan toc: ..o DANEOCT
Qudbe tich: oo QUBC HCR: e,

NOLCU IO oo NOTCU TS e

Gidy tO tiy thAn: ... GIAY O 80y thAN e

NGUOI KY TRICH LUC ,
(Ky, ghi r0 ho, chir dém, tén, chtc vy, dong dau)
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Chu thich:
(1) Ghi tén co quan cp ban sao Trich luc ghi cht két hon (ghi di cac cap hanh chinh).
() Ghi theo s6 trong So cép ban sao Trich luc hd tich cua co quan thuc hién viéc cép
ban sao Trich luc ghi chu két hon.

®) Ghi rd tén co quan, tén qudc gia nuéc ngoai da dang ky ket hén, tén loai gidy to
ching nhan viéc ket hén do co quan c6 thim quyén nudc ngoai cp, sé (néu cd) va ngay,
thang, nim cip gidy to do.

() Ghi r tén co quan dang ky ho tich, s6, ngiy thang nim ghi vao S6 h tich viéc két hon.
®) Tuy theo cach thirc thuc hién, ghi rd cin ¢t cp ban sao tir: SO dang ky két hon hoic
Co so dir 1iéu ho tich dién tu.
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CONG HOA XA HOI CHU NGHIA VIET NAM

@ Péc lap - Tu do - Hanh phiic
S6:®@  JTLGCLH-BS ... , NQAy........thang ....nam ...

TRICH LUC GHI CHU LY HON
(BAN SAO)

Ho, chit d@€m, tRIN: ..ot
Ngay, thang, NAM SINN: ...oiceiiiiiie e srres
Giditinh: o Dan tOC: ..o QUOC HCH: e,

GIAY 10 Y ThAN ..cvocviieseeses ettt s sttt sttt e et en s s enses et

Pugc ghi vao SO hd tich Viéc ... ®) da giai quyét tai nwéc ngoai véi
ngwoi c¢6 tén dwdi day:

HQ, chilt A€M, tIN: .......ooiiiiiii e
@ Ngay, thAng, NAM SINN: ....c.ivivieiieicccccceeceeeee e r bbb,
Giditinh: ..o Dantoc: e Quéc tich: .,

GIAY 1O Y ThAN ..vocveceseeseeceeceeee et s sttt n s s st s enanes

I ettt ettt ettt
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NGUOI KY TRICH LUC
(Ky, ghi rd ho, chit dém, tén, chiic vy, dong diu)

Chu thich:

() Ghi tén co quan cdp ban sao Trich luc ghi chi ly hon (ghi di cac cap hanh chinh).

(@) Ghi theo s trong SO cép ban sao Trich luc ho tich cua co quan thuc hién viéc cép
ban sao Trich luc ghi chu ly hon.

4 Ghi 15 loai viéc thuc té: ly hon hodc huy viée két hon.

) Ghi theo thong tin c6 trong S6 ghi cha ly hon, néu khéng co théng tin thi dé trong.

() Ghi rd tén loai gidy to, s6, tén co quan, ngay thang ndm cap gidy to chimg minh viéc
ly hon/hity viée két hon do co quan cé tham quyén nudc ngoai cap.

© Ghi tén co quan dang ky h¢ tich da thue hién viéc ghi chu ly hon, sO, ngay, thang,
nam ghi vao S6 ho tich vi¢c ly hon.

() Tuy theo cach thirc thuc hién, ghi rd cin ctr cap ban sao tir: S6 ghi chu ly hon hodc
Co so dir 1i€u ho tich dién tu.
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e CONG HOA XA HQI CHU NGHIA VIET NAM
) Poc 1ap - Tw do - Hanh phic

$6:@  JTLGCHT-BS ... ,ngay.....thang .....nam ...

TRICH LUC

GHI VAO SO HQ TICH CAC VIEC HO TICH KHAC
(BAN SAO)

HO, Chilr A€, tEI: ......oviiiiiiiii e

Ngay, thang, NAM SINN: ...

DA AUQOC Zhi VA0 SOP) 1.t

NG dung ghiz(®) ...
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NGUOI KY TRICH LUC
(Ky, ghi r0 ho, chit dém, tén, chic vy, dong déiu)

Chu thich

() Ghi tén co quan cip ban sao Trich luc ho tich (ghi d cac cap hanh chinh).

@ Ghi theo s6 trong Sé cép ban sao Trich luc hd tich cua co quan thuc hién viéc cép
ban sao Trich luc ghi vao So6 ho tich.

®) Ghi r5 loai S6 ho tich (Vi du: S6 dang ky khai tir, S6 thay di, cai chinh, bd sung ho
tich, xac dinh lai dan tdc...).

) Ghi theo ndi dung di duoc ghi vao s ho tich (Vi du: Pugc thay d6i ho tir Nguyén
Thi Lan thanh Smith Thi Lan).

®)Ghi tén loai gidy to ho tich, sb, tén co quan nudc Ngoai da dang ky sy ki¢n ho tich
hodc cap giay to x4ac nhan su kién hg tich da dugc dang ky/giai quyét, ngay dang ky/cap giay
to do.

© Ghi 15 t€n co quan dang ky ho tich da thyc hién viée ghi vao S6 ho tich (theo du cap hanh
chinh), tén s6 ho tich, quyén s, sé dang ky trong s6 va ngdy thuc hién viéc ghi vao S6 ho tich.

Vi du: UBND quén Ba Dinh, thanh pho Ha Noi, Sb dang ky khai tir, quyen s6 01, sb
123, ngay 18/8/2020.

) Tuy theo cach thirc thuc hién, ghi rd cin ¢t cap ban sao tir: S6 dang ky .......... hoidc
Co s¢ dir 1i€u ho tich dién tu.
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Timfx}( IfﬁlyHNPHH%N DAN CONG HOA XA HOI CHU NGHIA VIET NAM
UY BAN NHAN DAN Doc 1ap - Tu do - Hanh phiic

QUAN/HUYEN/THI XA

SH2: /NCNNN-TLGSBS

TRICH LUC
Ghi vao So viéc nuéi con nudi da dwgce gidi quyet
tai co quan c6 tham quyén cia nwéc ngoai
(BAN SAO)

Ho, chir dém, tén cha nu6i: ..., Ho, chir dém, tén me nuoi:............ccoccooevrrnenne.
Ngay, thang, nam sinh: ..., Ngay, thang, nam sinh: ...
QTS YR AT s CA (@ TS YR Te) s CR
Gidy tO tiy than® ................ Giy tO thy thANZ ...ooooocoeeeeeeeeeeseee e
NOT CU T s NOT CU UL oo
Ho, chir dém, tén con nuéi: ................ccooviiiiiiiiiii Gi61 tinh...oc
Ngay, thang, NAM SINNI ... s QUOC HHCR: oo
Noi sinh:
Noi cu tra

2Ghi theo sb trong S6 theo ddi viée cip ban sao trich luc ho tich duge ban hanh theo Thong tu s6 04/2020/TT-BTP ngay
28/5/2020 cua Bo truong BO Tu phap quy dinh chi tiét thi hanh mot sé diéu cua Luat hd tich va Nghi dinh

s6 123/2015/ND- CP ngay 15/11/2015 ctua Chinh phu quy dinh chi tiét mot s6 dleu va bién phap thi hanh Luat ho tich.
3Gh1 1o s6, loai glay to, s, co quan cép, ngay cap giay to do. Vi du: HO chiéu s6 1089123 do Bo Ngoai giao va Hop tac
quéc té Ttalia cép ngay 02/02/2015.

4Ghi tén co quan d3 thyc hién ghi vao $0, $6 dang ky, ngay, thang, nam thyc hién ghi vao $6. Vi du: Uy ban nhan dan
quan Hoan Kiém, thanh phd Ha Noi, s 01, ngay 19/11/2020.
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Thuec hién trich luc tir:

NGUOI KY TRiCH LUC

(Ky, ghi r0 ho, chit dém, tén, chic vy, dong déu)

NOI DUNG MAU PIEN TU TUONG TAC YEU CAU
CAP BAN SAO GIAY KHAI SINH, BAN SAO TRICH LUC HQ TICH

I. Thong tin vé ngudi yéu ciu
(1) Ho, chit dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to sir dung (CCCD/CMND/H chiéu/Gidy to hop 1é thay thé); s, ngay, thang,
nam cap, co quan cip; ban chup dinh kém;

(4) Noi cu trt (noi thuong tri/noi tam tri/noi dang sinh séng);

(5) Quan hé v&i ngudi duoc cap ban sao Gidy khai sinh/Trich luc ho tich.
IL. Théng tin vé gidy to ho tich da ding ky

(6) Ho, chir dém, tén ngudi dugce dang ky;

(7) S6 dinh danh ca nhan;

(8) Gidy to tuy than: Loai gidy to sir dung (CCCD/CMND/H chiéu/Gidy to hop 16 thay thé); sd, ngay, thang,
nam cap, co quan cip; ban chup dinh kém;

(9) Noi cu trt (noi thuong tri/noi tam tri/noi dang sinh séng);

(10) Loai viéc yéu cau cép ban sao Gie”iy khai sinh/Trich luc hd tich;
(11) Co quan da dang ky su kién ho tich trude day;

(12) Tén gidy to ho tich, sb, quyén sb, ngdy, thang, nim dang ky;
(13) Sb luong ban sao;

(14) Phuong thirc nhan két qua:

o Truc tiép

o Truc tuyén (ban dién tir s& duoc giri vé Kho quan 1y dit liéu cia ca nhan/dia chi thu dién ti/thiét bi sé/dién
thoai ctia ngudi yéu cau)

0 Buu chinh (cung cip dia chi noi nhan).

5Ghi rd thuc hién viée trich luc tir S6 dang ky nudi con nudi hay tir Co s& dir liéu hé tich dién tir.
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(15) Hé so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la diung su that va chiu hoan toan trach nhi€m trudc phap
luat vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu tra da duge khai thac tir CSDLQGVDC, dugc hé
thong dién tu dong thi khong phai xuét trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc tryc tuyén).

* MAu dién tir trong tac ghi nhan thoi gian (gio, phit, gidy, ngay, thang, ndm) hoan tat viéc cung cip théng
tin; nguoi yéu cau trude do da dang nhap vao hé théng, thuc hién xac thuc dién tur theo quy dinh
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